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Family & Consumer Sciences’ Thesis Checklist 
 

Committee Planning Meeting Preparation 
The planning meeting is an opportunity for all committee members to meet together to 
focus and finalize the methods for research and the thesis document format (two or five 
chapter). This planning meeting should occur within your first year of graduate course 
work. 
 
_____ Explore the literature to find a ‘gap’ in your area of interest. 
_____ Develop your hypotheses/research questions. 
_____ Select a professor whose research you are interested in working with or a professor 

that is willing to pursue your topic area. You would ask this person to be the Chair of 
your thesis.  

_____ Discuss with your Chair to determine the other member(s) of your thesis committee.  
_____ One week prior to the meeting, send your committee members a draft of introduction, 

literature review, methods, IRB, sample survey questions, and research timeline.  
 

Proposal Hearing Preparation 
A proposal hearing provides an opportunity to present your research idea to all of your 
committee members. You need to schedule your proposal hearing in advance to make sure 
all committee members are in attendance. If you plan to graduate in May, holding your 
proposal hearing in August or September is a great way to ensure keeping to your timeline.  
 
_____ Reflect on the comments from the Committee’s feedback to further develop your 

thesis. 
_____ If copyright approval is needed, see Graduate School Website for appropriate form and 

procedure.  
_____ With approval from your Chair, submit the IRB.  
_____ Correspond with your Chair so he/she can provide feedback a couple times with you 

before sending proposal to other committee member(s).  
_____ Schedule meeting with committee and contact FCS office to secure a meeting room.  
_____ One week prior to the proposal hearing, send your thesis document including revised 

introduction, literature review, methods, references, and questionnaire to all 
committee members.  

_____ Prepare a ~10 minute presentation covering the purpose of your research including a 
brief literature review and your plan for methodology. 

_____ Print and bring a copy of the Proposal Hearing Form (Graduate School Website) with 
you to the proposal hearing. This form will be submitted to the Graduate School.   

 
Thesis Defense Preparation 
A thesis defense provides an opportunity to present your research and results with your 
committee (and others you invite to the presentation) along with a Q&A session. After the 
public presentation, your committee will discuss your thesis in detail with you. Bring a 
copy of your thesis document so you can take notes. Expect to have final editorial changes 
to your document after your defense, so plan ahead in your timeline and be aware of the 
Graduate School thesis deadlines for graduation.  
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_____ Talk with your Chair about your editing plan. He/she may want to receive your thesis 

document in sections, to edit sections at separate times.  
_____ Give your Chair time to complete edits of your writing. You will likely go through 

several drafts of your thesis before you are ready for a defense.  
_____ Schedule the defense meeting with committee and contact FCS office to secure a 

meeting room. 
_____ Once your Chair has approved your thesis draft, send to the other committee members 

at least two weeks prior to your defense date.  
_____ Refer to the Graduate School Website for complete instructions on obtaining a Right to 

Defend permission email.  
_____ Prepare a 15-20 minute presentation in which you highlight your thesis research and 

results.  
_____ After the defense, follow instructions on the Graduate School Website for information 

on electronic submission of your thesis document.  
_____ Provide your committee members with a final copy of your thesis document in the 
format of their preference (PDF, Word, hardcopy). One hardcopy spiral bound thesis 
document needs to be provided to the FCS office prior to graduation.   
_____ Within 3 months of graduation, submit your thesis manuscript for peer reviewed 
publication.  
 
 


